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SAULT COLLEGE

ANATOWY, PHYSI OLOGY AND PHARVACOLOGY for MEDI CAL SECRETAR ES

Course Description

The course includes normal anatony, physiology and m crobiology as applied to the
human body. It also includes names of common drugs and illnesses associated with
t he human body.

It is designed to enable the medical secretary to becone conpetent in the
term nol ogy with which hc/sA™wi 11 be using in /6»i//«.renpl oynent.

CGeneral (pj ectives

1. To gain a basic understanding of the way in which the normal human body
is designed to function.

2. To gain a basic understanding of the role of nicroorganisns in health and
di sease.

3. To gain sorme information of the pharmnmacol ogy associ ated with preventive,
di agnostic and therapeutic uses of.drugs in treating common ill nesses
affecting the human body.

A To gain an adequate |evel of conpetency in spelling, pronouncing and apply-
ing termnology associated with the human body in health and di sease.

MVARKS

A - consists of 80-100% no failures and all assignments conpl et ed.
B - consists of 70-79% and all assignments conpl et ed.

C - consists of 60-69% and all assignnents conpl et ed.

I - any mark below a C

TEXTS

1. The Human Body in Health and DO sease. - Menmier and Roda (Lippincott)
2. Taber's Medical Dctionary

MARKS CONSI ST CF:

1. A short test or assignment at the end of each unit.
2. Afinal test at the end of each senester.
3. 60%of the termwork + 40%of the final test —total nark.



SAULT COLLEGE OF APPLI ED ARTS AND TECHNOLOGY

MEDI CAL SECRETARY COURSE OUTLI NE FOR ANATOMY, PHYSI OLOGY AND PHARNMACOLOGY

UNI T #1

UNI T #2

"N T~ #3

Pl an of the Hunan Body
1. To spell, pronounce and state the nmeani ng of anatom cal terns
relating to the body
2. To use the anatomical ternms correctly and appropriately in witten
and verbal conmunication
3. To know the cavities of the body
4. To know the organi zation of the viscera in the human body
Cells
1. To know the structure of a typical cel
2. To know the nmeaning of mitosis
3. To know how osnposis, diffusion and filtration affect the cells
and therefore the body
4. To know the neaning of electrolytes
5. To know the 4 main groups of tissue classification
6. To know the 2 categories of menbranes
7. To know 2 types of abnormal growh
8. To know the common terns associated with benign and malignant
t umour s
I ntroduction to Pharantol ogy
1. To be aware of the history of drugs
2. To know the legal controls of drugs
3. To know the sources of drugs
4. To know the functions of drugs
5. To know the basic actions of drugs
6. To know the mmjor routes of administration of drugs
7. To know the action of drugs in the body
8. To be aware of the factors affecting drug adm nistration
9. To know the meani ng of Trade nane and Ceneric nane
10. To know how to use the Fornulary and the CPS
11. To know the neaning of prescription
12. Xe know the comon synbols used in witing prescriptions
13. To know the conmmon drugs associated with drug addiction and drug abus<
14. To know the comon term nol ogy associated with drug addiction and
drug abuse
15. To know the common side effects of drugs
16. To know the neaning of common term nol ogy associated with pharmacol og
17. To be aware of the problems and prevention of accidental poisoning
18. To know the role of the nmedical secretary when she receives an energe?
phone call that involves poisoning
19. To know some conmon drugs which are used to prevent illness
20. To know sonme common drugs which are used as diagnostic aids



UNT #4 Skeletal System
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know the conposition of bone

know the main functions of bones

be able to identify the positions of bones

be able to label on a diagramthe bones specified #
know the main functions of joints

know the structure of joints

know the classifications of joints

describe briefly the common di sorders of bones and joints

UNT #5 The Miscul ar System
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review the classification of muscle cells

know how nuscl es wor k

know the meani ng of nuscle tone

be able to locate the nore inportant nmuscles of the body

know the 3 main attachnents for nuscles

know the different types of novenent

describe briefly the conmon di sorders of nuscles

know sone common drugs whi ch affect the nuscul oskel etal system

UNT #6 The Nervous System
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know the mai n functions of the nervous system

know the anatony and physiol ogy of a typical neuron
know the anatomc classification of the nervous system
know the structure of the brain

know the functions of the brain

know the structure of the spinal cord

know the functions of the spinal cord

know the structure and function of the meninges

know the function of cerebrospinal fluid

describe briefly the common disorders of the brain and spinal cord
Know the nanes of the cranial nerves

Know the nanes of the spinal nerves

KNOW the main functions of the autononic nervous system
descripe priefly the common disorders of nerves

KNOW gone cotrmon drugs which affect the nervous system

»

UNT #7 The Sensory System

1.
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be aware of the various senses and sensory nechani sns

know the structure of the eye

know the function of the eye

know the basic physiol ogy of sight

briefly describe the common di sorders of the eye

know the structure of the ear

know the functions of the ear

briefly describe the cormon disorders of the ear

know the basic physiology of the senses of taste, smell, thirst,

hunger, pressure, tenperature, touch, pain and position
10. To know some common drugs which affect the sensory system

%



UNIT #14 The Reproductive System

1. To know the structures of the nale and feral e reproductive system
and the location for each

2. To know the functions of the structures of the reproductive system

3. To understand the menstrual cycle

4. To know the various nethods of birth control

5. To briefly describe the common disorders of the reproductive system

6. To understand conception, devel opment of the enbryo and fetus and
parturition

7. To briefly describe the common di sorders of pregnancy

8. To understand the menopause

9. To know some common drugs whi ch affect the reproductive system

UNIT #15 Disease and O gani sns

To know the terns commonly associ ated with di sease

To know the neaning of infection

To know the common terns describi ng m croorgani sns

To know the basic concepts of microbial control

To know sone common antiseptics, disinfectants and anti-infective
drugs
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